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WESTMINSTER VILLAGE NORTH 

COVID 19 Vaccination of Facility Staff 

Policy: To ensure that all staff are fully vaccinated for COVID-19.  Facility Staff are 
considered up to date with the COVID-19 vaccination if it has been 2 weeks or 
more since they completed a primary vaccination series for COVID-19 and 
completion of all boosters one is eligible for.   

Purpose:  Vaccination rates could have a direct correlation to reduce the risk residents and 
staff have of contracting and spreading COVID-19.   

 
Policy Explanation and Compliance Guidelines: 

Obtaining and offering the COVID-19 Vaccine 

1. For the purpose of this policy, facility staff are identified as  

i. Facility employees; 

ii. Licensed practitioners; 

iii. Students, trainees, and volunteers; and 

iv. Individuals who provide care, treatment, or other services for the facility 
and/or it’s residents, under contract or by other arrangement. 

2. The COVID 19 vaccine and booster doses shall be offered to employees through on-
site local pharmacy (PCA Pharmacy) COVID 19 vaccination clinics per CDC and/or 
FDA guidelines, unless the vaccine is medically contra-indicated or the individual 
refuses the vaccine.  Employees may also receive the vaccine off-site (local hospital, 
large chain pharmacy) if they chose. 

3. The COVID-19 primary vaccination series is required of all current staff (except for 
those staff who have been granted exemptions to the vaccination requirements) and at 
least the first dose of the series prior to beginning employment.  A copy of their 
vaccination card is to be given to Human Resources upon hire.  We determine it to be 
vital in the effort to keep residents and employees safe during the fight against 
COVID-19.  All staff may reserve the right to refuse the vaccination and request an 
exemption under Medical or Religious requests.  Documentation for the exemption 
must be submitted to Human Resources for approval.  The vaccine is mandatory; 
therefore, the employee must get the vaccination, apply for an exemption or be 
terminated. 

i. For unvaccinated staff, if newly hired and received the first dose of their 
primary series, they must follow the vaccination brand guidelines in order 
to receive the second dose at 21 or 28 days.   
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ii. For unvaccinated staff, they must comply with testing requirements 
according to the regulatory requirement based on community 
transmission. 

iii. For unvaccinated staff, beginning April 1, 2022, regardless of whether 
they are providing direct care to or otherwise interacting with residents 
they must complete an Infection Control In-service on a quarterly basis 
with either the QA/In-Service Nurse or the Infection Preventionist. 

4. In the case of lack of availability of the COVID-19 vaccine, or other issues with the 
availability leading to an inability to implement the COVID-19 vaccine program, the 
facility will demonstrate attempts to order vaccines have been exhausted, including 
LTC pharmacies and the state health department. 

5. All staff will be educated on the COVID-19 vaccine they are offered, in a manner they 
can understand, including information on the benefits and risks consistent with CDC 
and/or FDA information.  This education will at a minimum include the FDA EUA 
Fact Sheet for the vaccine (s) being offered until such time that the CDC creates a 
vaccine information sheet (VIS). 

• Pfizer-BioNTech 

• Moderna 

• Janssen (Johnson and Johnson) 

 

6. All staff will be offered the opportunity to ask questions about the risk and benefits of 
vaccination. 

7. If the vaccine involves two doses, staff will be provided with the same counseling 
indicated above, including risks, benefits, and the EUA fact sheet, before requesting 
consent for the second dose.  Staff will also be given information regarding booster 
doses. 

8. For those who receive the vaccine, the date of vaccination, lot number, expiration 
date, person administering, and the site of vaccination will be documented by PCA 
Pharmacy on vaccine cards.    

9. The Infection Preventionist will maintain surveillance data on COVID 19 vaccine 
coverage and reported rates of COVID 19 among residents and staff. Surveillance 
data will be made available to staff as part of educational efforts to improve 
vaccination rates among employees. 

10. Administration of the COVID 19 vaccine will be made in accordance with current 
Centers for Disease Control and Prevention (CDC) recommendations at the time of 
the vaccination. 

Documenting COVID-19 Vaccination Status of Staff 
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1. The facility will track and securely maintain documentation on COVID-19 
vaccination status of all staff including:  

a. Staff who are fully vaccinated 

b. Staff who have received the booster 

c. Staff who have requested an exemption based on applicable State and 
Federal Laws and those who have been granted an exemption. 

i. Medical exemptions must contain recognized clinical 
contraindications (for which vaccine of the authorized COVID-19 
vaccines) and must be signed and dated by a licensed practitioner, 
with a statement authenticating that the exemption is based on the 
recognized clinical contraindications. 

2. Requests for non-medical exemptions, such as religious in accordance with Title VII, 
must be evaluated and documented according to federal law.   Westminster Village 
North will have staff who request a non-medical exemption fill out a WVN 
exemption form and return to Human Resources.  Human Resources will then 
conduct a review with the personnel committee to approve or deny the request.   

3. The facility will report on a weekly basis via NHSN, the COVID-19 vaccination 
status of residents and staff, total numbers of residents and staff vaccinated, each dose 
of vaccine received, COVID-19 vaccination adverse events, and therapeutics 
administered to residents for treatment of COVID-19. 

References: 

• AHCA/NCAL Get Vaccinated Campaign 

• CDC Toolkit on COVID-19 Vaccines in LTC 

• CDC Updated Healthcare Infection Prevention and Control Recommendations in 
Response to COVID-19 Vaccination 

• CDC Interim Infection Prevention and Control Recommendations to Prevent SARS-
CoV-2 Spread in Nursing Homes 

 


